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December 2008

File No. ED-001

The present terms and conditions apply as of 1 December, 2008 and supersede the terms and conditions of December 2007.
Changes apply to:

Clause 1.4 on the distribution of funds within 10 working days of receipt.

Clause 3.e on the regulation of overhead rates
General terms and conditions
For grants from the Danish National Advanced Technology Foundation
General Terms and Conditions for grants from the Danish National Advanced Technology Foundation comprise, together with The Co-financing Agreement, instructions for grant recipients on applicable rules and standard procedures in connection with the administration of grants from the Danish National Advanced Technology Foundation.
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General Terms and Conditions for grants from the Danish National Advanced Technology Foundation is available in Danish and in an English translation. In the event the two versions disagree, the Danish version shall be governing.
1. The Danish National Advanced Technology Foundation grants
1.1 Which grants are covered

Advanced technology projects and advanced technology platforms are encompassed by the general provisions.

1.2 Grant recipient

The Danish National Advanced Technology Foundation shall pay out funds of a commitment to funding to only one party in the project. This party shall be referred to in the following as the grant recipient. The grant recipient shall receive and administer the funding on behalf of the overall project and allocate the funds to the other parties with respect to the budget approved by the Danish National Advanced Technology Foundation.

1.3 Payment of the grant 

The project manager shall submit a request for payment to the Danish National Advanced Technology Foundation prior to every payment of funds. The Danish National Advanced Technology Foundation's template shall be used for this. 

Project funding shall be paid out quarterly or half-yearly. 
Funding is paid out quarterly on the basis of the approved budget as well as the reported actual expenses from the preceding quarter. For projects starting in the second or third month of a quarter, the first payment shall be made in the middle of the last month of the quarter.
Half-yearly payments are made on February 15 and August 15 on the basis of actual expenses.
Only one overall request shall be submitted for the entire project each quarter or half-year. The request for payment must be submitted even if the project does not want to request any funding during that quarter or half-year.

If annual accounts show an unused amount at the end of the year, the entire amount shall be set off against any payment for the second quarter of the year after the year covered by the annual accounts in question. The amount will generally continue to be available to the project; the payment profile shall, however, be brought into line with the actual consumption rate.

If the annual accounts have not been submitted in due time, the Danish National Advanced Technology Foundation shall – until the accounts have been submitted – be forced to presume that there has been no consumption for the preceding year and the payment of the remaining part of the funding shall thus be halted. In addition, a claim shall be pressed for the repayment of funds for which no documentation exists of their consumption.

1.4 Depositing of paid out funds

If the grant recipient is associated with a public sector institution, the institution shall establish a separate account/activity for the grant. The number of this account must be referenced on the request for payment. The grant recipient is advised in his own best interest to contact the institution's accounting and/or personnel offices in good time – particularly when the grant encompasses payments for wages.

If the grant recipient is a private company, a separate account must be established for the administration of the grant. It is not a requirement that a separate bank account is opened, but that the grant is administered separately within the company’s budget and accounts.
The Danish National Advanced Technology Foundation shall pay out funding to only one party in the project. The parties to the project shall see to the distribution of the funds themselves according to the budget approved by the Danish National Advanced Technology Foundation.

Funds that are not used immediately must be deposited in a separate account in a financial institution or be allocated to an intermediate account with the institution responsible for the accounting with the specification that the deposited funds are reserved for the specific project.
The grant recipient is responsible for any funding paid by the Danish National Advanced Technology Foundation to be distributed among the parties with in 10 (ten) working days.
1.5 Interest

Accrued interest may only be used for purposes for which the grant was given, and within the framework of the grant.

1.6 Discontinuation of the grant

If the project has not been commenced within 3 (three) months of the agreed date for the project start, the grant shall be discontinued automatically, unless the Danish National Advanced Technology Foundation finds, based upon a report from the project manager, that the delay has a reasonable justification and that the project continues to be of merit both technically and commercially.

The Danish National Advanced Technology Foundation can demand, at any point in time, reporting on the progress of the project. If the Danish National Advanced Technology Foundation finds such to be unsatisfactory, the remaining part of the funding can be withdrawn. 

If the remaining part of funding is withdrawn, wages will be ensured during the notice of termination for personnel whose wages were paid by the funding.

In the event of the discontinuation of funding, the situation of any PhD-students will be assessed with respect to the provisions concerning PhD scholarships.

1.7 Expiry of the grant
The funding shall expire on the date set for the submission of the final statement of accounts.

Simultaneously with the submission of the final statement of accounts, the grant recipient must arrange for any possible unused amount, including any accrued interest, to be paid to the Danish National Advanced Technology Foundation
If, in consequence of the project having been delayed, the project manager requests permission to use the remaining amount, the project manager can await the adoption by the Danish National Advanced Technology Foundation of a position on the request before repaying the remaining amount.

1.8 Purchases

All purchasing must be performed with respect to international and national procurement rules.

1.9 Apparatus
Apparatus covered by funding shall belong to the party in the project who has purchased the apparatus, unless agreed upon otherwise with the Danish National Advanced Technology Foundation.

1.10 Reporting to SKAT [The Danish Tax and Customs Authority]
Funding from the Danish National Advanced Technology Foundation shall be reported annually to SKAT [the Danish Tax and Customs Authority]. The grant recipient shall receive a copy of the report.

2. Reporting and evaluation

Reports shall be submitted every half-year concerning the progress, activities and finances of the project. These reports shall be submitted in connection with steering committee meetings in which the Danish National Advanced Technology Foundation shall participate. The compilation of such a report must follow the guidelines given by the Foundation.

At the conclusion of the project, and no later than 3 months after the expiry of the grant period, an evaluation report shall be submitted. The guidelines given by Danish National Advanced Technology Foundation's must be followed. Efforts shall be made to notify the grant recipient of whether the report has been approved no later than 2 months after the report has been received.

As an element of the evaluation, the participants in the project undertake to be available for any relevant meetings with the Danish National Advanced Technology Foundation. Likewise, the project participants undertake to be available for meetings with the Danish National Advanced Technology Foundation concerning measurements of the effects of the project for a period of 5 years from the end of the project.

3. Submission of annual accounts
Annual accounts must be submitted for the project at the latest on 31 March after the expiry of each fiscal year.

The annual accounts must be submitted on the Danish National Advanced Technology Foundation's template.
The accounts shall specify the expenses that were defrayed by the grant as well as show that the grant was used in the fiscal year concerned. The same division of accounts shall be used as are used in the quarterly or half-yearly payment request, cf. 1.3. 

Computation of the individual entries: 

The grant does not include VAT, hence the accounts should be computed without VAT (excepting travel expenses, which are computed with VAT included).

a) Wages:

Applies for scientific personnel as well as technical and administrative personnel.

· For companies – computed as the number of hours used x DKK 600.00.

· For public sector research institutions - computed by specifying the actual wage expenses. 

b) Apparatus and materials:

Computed on the basis of invoices paid. In case a contract of sale has been agreed or invoices received, the full amount is booked in the financial year concerned.
A distinction is made between apparatus, including large apparatus/equipment, for example microscopes, lasers, measuring instruments, and materials such as for example consumer goods for laboratory use which can not be reused.

c) Travel:

Computed on the basis of invoices paid, VAT included. Expenses in connection with driving in one's own, the institution's, or the company's car shall be computed in accordance with government rules (lowest rate).
d) Other expenses:

Consultancy, purchase of rights, etc., directly related to and necessary for the execution of the project shall be computed on the basis of invoices paid. The services must be purchased at the going market price. If the service is acquired from a company belonging to the same group of companies as the project participant, the price shall be computed as an internal expense.

e) Overhead for public sector research institutions:

Computed on the basis of the general expenses of the project according to the following maximum rates:
For commitments to funding given in 2005, 2006, and 2007 the overhead rate is as of January 1, 2008 and for the remaining funding period 32.65%.

For commitments to funding given in 2008 the overhead rate is 35% for all of the funding period.

For commitments to funding given in 2009 the overhead rate is 44% for all of the funding period.
For other Danish, publicly owned institutions only 3.1% administration contributions can be computed on the basis of expenses directly related to the project.
Annual accounts must be submitted with the signatures of the project manager and the chairman of the steering committee.

One composite set of annual accounts shall be submitted for the project. The latest revised project/platform budget shall be given in the accounts.
Accounts and audit reports from the individual project participants shall thus be sent to the project manager who shall be responsible for collating the final accounts.
Accounts and audit reports from each individual project participants shall be submitted to the Danish National Advanced Technology Foundation as annexes to the final report.
The accounts must be endorsed by an auditor as documentation of a true and fair depiction of the accounts as well as of the scope of the audit performed. The endorsement must contain any possible remarks that the audit has given rise to. If there is any supplementary information, this is given under ‘Other comments’. It must be confirmed in the endorsement that the funding was used for the purposes for which the funding was given. For other requirements of the audit, cf. 4.

Efforts shall be made for the Danish National Advanced Technology Foundation to notify the project manager of whether the accounts have been approved, no later that 1 (one) month after the accounts have been received,
4. Auditing

The audit shall be performed by a state-authorised or registered public accountant, by the Local Authority Audit Department, by the Audit Directorate of the City of Copenhagen, or by other municipal auditing bodies. 
If the grant recipient is a public sector institution, the audit must be performed by the individual responsible for financial matters at the institution.

In the event that there is a change of auditors during the term of the project, the new auditor must direct an inquiry to the withdrawing auditor, who is obligated to state the reasons for his withdrawal.

The audit shall be performed in accordance with good public auditing practices, such as the concept has been established in section 3 of the Danish Act concerning the Auditing of the State's Accounts, etc. (Consolidated Act No. 3 of 7 January 1997) and as specified in further detail in subsection 2 and sections 3 through 7.

By the auditing, it shall be verified that the composite project accounts for each participating party, cf. section 3, are true and fair representations, and whether the dispositions that are covered by the submitted accounts are in accordance with the awarded grants, with legislation and with other regulations, as well as with agreements that have been entered into, and with customary practices. Furthermore, an assessment shall be made of the extent to which due financial consideration has been shown in the administration of the funds that are encompassed by the project accounts.

The scope of the audit shall depend upon the administrative structure and business practices of the grant recipient, including the internal controls and other circumstances of significance to the submission of the accounts. 

During the auditing the auditor shall verify:

a) Whether the accounts are correct, i.e. without significant errors and omissions.

b) Whether the accounts for co-financing are correct, i.e. without significant errors and omissions, including that the requirements for maximum funding percentage for companies are being complied with (maximum 50% and for small and medium-sized enterprises up to 60%). This also applies for any lump-sum payment made by the Danish National Advanced Technology Foundation. The contractual funding percentage shall be complied with at any time.
c) Whether the conditions for funding have been fulfilled.

d) Whether the funding has been used for its purpose.

e) Whether the grant recipient has displayed frugality.
f) That accounts are based on time sheets.

g) Whether the information that the project manager has given the Danish National Advanced Technology Foundation concerning the fulfilment of the result requirements is documented.

h) Whether the project manager has prepared the follow-up reports that the Danish National Advanced Technology Foundation has prescribed, and that the data which forms the basis for such are reliable.

The audit shall be performed using random sample-based examinations.

The grant recipient and/or the project manager shall give the auditor the information that must be deemed to be of significance to the evaluation of the project accounts as well as for the auditor's assessment of its administration, including the goals and the results obtained. The grant recipient and/or the project manager must give the auditor access to perform the examinations that the auditor finds necessary, and shall see to it that the auditor receives the information and the assistance that the auditor regards as necessary in order to carry out his assignment.

If the auditor becomes aware of violations of the law or disregard of regulations of substantial significance in connection with the administration of the funds, it is incumbent upon the auditor to immediately notify the grant recipient and/or project manager of such, as well as to ensure that the Danish National Advanced Technology Foundation is notified of such within 3 (three) weeks. If not, it is the obligation of the auditor to notify the Danish National Advanced Technology Foundation. The auditor's remarks shall be submitted along with the notification.

The same shall apply if the auditor, during his audit or in any other manner, becomes aware that the project's execution is uncertain due to financial or other grounds.

The audited project accounts shall be furnished with an endorsement, wherein it shall appear that the accounts were audited in accordance with the rules described in these general provisions. Reservations shall appear in the endorsement.

The auditor shall issue an auditor's report with the auditor's assessment and conclusion concerning the audit performed. The report can be given in conjunction with the endorsement or in a management letter.

A copy of the audit report shall be submitted by the grant recipient to the Danish National Advanced Technology Foundation along with the endorsed project accounts.

5. Appendixes 

Appendix 1 – Grant recipient is a private company
UAFHÆNGIG REVISORS ERKLÆRING TIL HØJTEKNOLOGIFONDEN

Vi har revideret projektregnskabet for 

J.nr:

Projekttitel:

Bevillingsmodtager:

opgjort efter tilskudsbetingelserne som beskrevet i Generelle bestemmelser for bevillinger fra Højteknologifonden samt den mellem projektets parter og Højteknologifonden indgåede Medfinansieringsaftale for perioden ___. måned - ___. måned 20 ____.

Bevillingsmodtagers ledelse har ansvaret for projektregnskabet. Vort ansvar er på grundlag af vor revision at udtrykke en konklusion om projektregnskabet.

Den udførte revision
Vi har udført vor revision i overensstemmelse med danske revisionsstandarder. Disse standarder kræver, at vi tilrettelægger og udfører revisionen med henblik på at opnå høj grad af sikkerhed for, at projektregnskabet ikke indeholder væsentlig fejlinformation. Revisionen omfatter stikprøvevis undersøgelse af information, der understøtter de i projektregnskabet anførte beløb og oplysninger. Revisionen omfatter endvidere stillingtagen til den af ledelsen anvendte regnskabspraksis og til de væsentlige skøn, som ledelsen har udøvet, samt vurdering af den samlede præsentation af projektregnskabet. Det er vor opfattelse, at den udførte revision giver et tilstrækkeligt grundlag for vor konklusion.

Det er bevillingsmodtagers praksis, at der i omstående projektregnskab for lønudgifter anvendes de timesatser, der fremgår af Generelle bestemmelser for bevillinger fra Højteknologifonden, samt at fordelingen af midlerne mellem de deltagende parter foretages i overensstemmelse med det af Højteknologifonden godkendte budget og overholder maksimum støtteandel til private virksomheder, herunder de særlige bestemmelser vedrørende små og mellemstore virksomheder.
Revisionen har ikke givet anledning til forbehold.

Konklusion

Det er vor opfattelse, at projektregnskabet giver et retvisende billede af bevillingsmodtagers projektomkostninger for perioden xx. måned - xx. måned 20XX i overensstemmelse med tilskudsbetingelserne som beskrevet i Generelle bestemmelser for bevillinger fra Højteknologifonden samt den mellem projektets parter og Højteknologifonden indgåede Medfinansieringsaftale.
Kontorsted _____________________, dato _____________

Revisionsfirmaet _______________________, 

Statsautoriseret eller registreret revisionsvirksomhed

Appendix 2 – Grant recipient is a public sector institution
DEN ØKONOMIANSVARLIGES ERKLÆRING VED TILSKUD FRA HØJTEKNOLOGIFONDEN
J.nr.:


___________________________________

Projekttitel:


___________________________________

Bevillingsmodtager:

___________________________________

Startdato for regnskabsperiode:
___________________________________ 

Slutdato for regnskabsperiode:
___________________________________ 

Det bekræftes, at regnskabet er aflagt i overensstemmelse med tilskudsbetingelserne som beskrevet i Generelle bestemmelser for bevillinger fra Højteknologifonden samt den mellem projektets parter og Højteknologifonden indgåede Medfinansieringsaftale. 

Den økonomiansvarliges eventuelle forbehold:

_____________________
___________________________________

Dato


Økonomiansvarliges navn




___________________________________




Økonomiansvarliges titel




___________________________________




Økonomiansvarliges adresse




___________________________________ 




Økonomiansvarliges underskrift

Holbergsgade 14, 3    DK-1057 Copenhagen K    Tel. (+45) 3363 7280     www.hoejteknologifonden.dk
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